HDR funding application
Fieldwork funding
Crawford School of Public Policy

Overview

To apply for funding, you must be an enrolled Crawford School HDR student, had your TPR approved, have all your
other milestones up-to-date, and have not yet submitted your notice of intention to submit (NOI); funds will not be
provided for use after submission. Funds must be used to progress research that is integral to your thesis. Your chair
of panel must be a continuing academic staff member of the Crawford School.

A sub-committee of the HDR committee will consider funding applications at the committee's quarterly meetings.
Check the crawfordphd.com funding page for the date of HDR Committee meetings. All funding requests must be
made two weeks in advance of the next scheduled committee meeting to allow the HDR committee to assess
the appropriateness of of the request. Accordingly, no retrospective applications will be accepted. This means
that you must submit your application before your activity commences and before the committee next
meets. No reimbursement for activities already undertaken will be provided.

Your application will be favourably viewed if you can demonstrate that you have also sought funding from other
sources and that you have patrticipated in the intellectual activities available to you at Crawford. You must have
successfully completed your mandatory research integrity training and your annual research plan, and your TPR
must be approved by your supervisor. All other relevant milestones must be up-to-date and approved before
applying for funding. You not will be given funding until your full panel has been appointed; if you do not have a full
panel, the HDR-Committee will reduce or reject your request. Funding may be approved pending ethics approval.

Under normal circumstances, the maximum total amount of funding that any one student will receive over the life of
their candidature is $9,000. Whilst we appreciate that your costings will be indicative, we ask for a reasonable
justification of the dollar amounts you are claiming for funding. Funding is not an entitlement; all applications are
assessed on academic need and the strength of the case. Here is some important information you should be aware
of:

« Your milestones need to be up-to-date.

 Please submit your application at least 2 weeks before the next HDR Committee meeting. Check the funding page
at crawfordphd.com for dates.

« If you intend to travel, you need to submit an ANU Travel Approval eForm and have it approved before departure.
You are reminded that travel will be covered by the ANU Travel Insurance Policy only if you have completed the
Travel Approval eForm.

« It will be looked upon favourably if you also apply for funding from other sources, such as from the Vice-
Chancellor's HDR Travel Grants, which provide partial funding for travel and other costs.

« It will be looked upon favourably if, where possible, you are engaged in the intellectual activities provided to you for
free at the Crawford School (for example, regular attendance and participation in seminars and local conferences,
and dedicated Crawford PhD events). The supervisor's supporting statement should comment on such activities.

« All enquiries should be made to the HDR Administration Officer via cap.hdr@anu.edu.au.
« All submissions should be made to the HDR Administration Officer via cap.hdr@anu.edu.au. Please remember to

include your student number as well as a subject line along the lines of, ' CRAWFORD PhD: HDR funding request,
[insert your name and student number]'.
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Fieldwork funding

Fieldwork funds should be used to progress your research and this research must be integral to your thesis.
Fieldwork refers to the collection of primary data for the purpose of meeting a specific research goal, and that is
directly used in the final presentation of the research (i.e., the thesis). Examples of fieldwork include undertaking
participant observation, conducting interviews and focus groups, and undertaking surveys or similar data collection
methods that require direct engagement with participants. Pre-fieldwork, or ‘scoping’ work’, that must be legitimately
carried out in order for the formal fieldwork to proceed is counted under this funding category; however, your TPR
must still have been approved before funds for pre-fieldwork will be released. Experiments are not counted as
fieldwork as they are typically conducted in a controlled environment. The collection of secondary data and
attendance at meetings and similar are also not defined as fieldwork as they do not involve the collection of primary
data that will be used in the final presentation of the research.

Students going on fieldwork must undertake the requisite fieldwork and risk management training required by ANU.
Where required, ethics approval must be obtained before funding will be approved (funding may be approved
conditional on ethics approval). Ethics approval is not necessarily required for pre-fieldwork or 'scoping' work, and
therefore such funding can be released separately from funding for research that requires ethics approval. Whilst we
appreciate that your costings will be indicative, we ask for a reasonable justification of the dollar amounts you are
claiming for funding.

According to academic need, the following will be considered for fieldwork funding:

* Airfares

« Certain local transport (not including hire/private cars and drivers unless there is a demonstrated safety concern)
* Visas

* Required immunisations (as recommended by smarttraveller.gov.au)

 Contribution towards translating, if required

 Contribution towards short-term accommodation, where required

For fieldwork, we will not fund

* Research assistants’ salaries or costs (the research should be the work of the student)

« Any staff salaries, payments, or honoraria for research, professional, or administrative staff

« Living expenses (these should be paid for out of your scholarship or earnings)

« Miscellaneous, incidentals, per diems, or similar requests

* Mobile devices or computers

« Gifts for participants or others

« Meals for participants

« Car, bike, or motorbike hire, or the hire of a private car and driver (unless there are demonstrated safety and
security concerns)

« Transcription costs

« Visiting fellowships, attendance at meetings, the collection of secondary data, and similar (they do not meet the
definition of ‘fieldwork’, above; however, you may apply to fund such activities in the 'other funding' category)

Arguments for special consideration of otherwise non-funded or special items will be considered on a case-by-case
basis. You must bring any specific security or safety concerns to the attention of the Committee.

Applications for fieldwork funding must contain:

« A statement explaining the value of the fieldwork for your thesis

* A statement outlining the fieldwork methods you will use

* A detailed plan of and timeline for your fieldwork (indicative dates are acceptable)

* A detailed breakdown of your budget (screenshots are fine)

* A statement of alternative sources of partial or full fieldwork funding sought

« Confirmation of ethics approval, if needed. Funding approval may be given pending ethics approval, but funds will
not be released until proof of ethics approval has been provided. Please provide an email that shows that ethics
approval has been granted.

 Confirmation that your compulsory fieldwork and risk management training required by ANU has been successfully
completed.

e Confirmation that your First aid: remote area training (if required) has been successfully completed.

e Supervisor's supporting statement, as well as a statement of your own contribution(s) to the school and/or university.

To provide evidence of that you have completed the requisite training, please go to ISIS > View training summary
and take a screenshot. Attach the screenshot to your application.
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Applicant to complete

Student name Student number
ANU email address Scholarship details, if you are on scholarship
My milestones are up-to-date Program Date of program commencement

O Yes QO Eco |
O No O POGO
O NsC

O RE&D

Expected date of
submission Names of panel members Location(s) of fieldwork

Date(s) of fieldwork

Checkilist
[ ] TPR has been presented, submitted in ISIS, and approved

[ ] All other milestones are up-to-date

[] ! have a full panel appointed

[] A statement explaining the value of the fieldwork for the thesis is attached
[] A statement outlining the fieldwork methods to be used is attached

[] Adetailed plan of and timeline for the fieldwork is attached

[] A complete budget breakdown, including quotes for travel, accommodation, and other expenses is
attached

[] A statement of any alternative sources of partial or full fieldwork funding sought is attached
[] Confirmation of ethics approval is attached

[] Confirmation that the compulsory WHS fieldwork training has been completed is attached
[] Confirmation that First aid: remote area training (if required) has been completed is attached
[] Supervisor's supporting statement (see below) is attached

|:| Notice of intention to submit (NOI) has not yet been given

[] I have listed my contribution to and engagement in Crawford and/or university activities (dot points are fine)
Comments




Student's signature Date




Supervisor to complete
Ask your supervisor to complete this section

Supervisor name Position held on panel

ANU email address

Supervisor's endorsement

O Yes
O No

Supervisor's statement

Provide a statement outlining how the student will benefit from the requested funding. You might like to consider
the following:

» Will the proposed fieldwork progress the student’s research?

« Is the plan of and timeline for fieldwork realistic?

« Are the proposed fieldwork methods appropriate for the research activities?

« Has the student participated in the intellectual activities available to them at Crawford?

Supervisor's signature Date




Travel approval

When you travel for conferences, fieldwork, and so on, you need to complete an ANU Travel Approval eForm. This
also acts as your travel insurance. If you have submitted but not yet received an approval for admission to the
degree letter and you are travelling on university business, you should also still submit an approval form.

How to submit your form
Once complete, please email this form and any attachments to cap.hdr@anu.edu.au with the subject line,
'CRAWFORD PhD: Funding application, [your name, your student number].

Delegated Authority approval
OFFICE USE ONLY. DA ONLY TO COMPLETE

Approved Amount approved

O Yes |
O No

Comments

DA signature

Name of DA Date



https://eforms.anu.edu.au/Infiniti_Prod/Produce/Home
https://eforms.anu.edu.au/Infiniti_Prod/Produce/Home
https://eforms.anu.edu.au/Infiniti_Prod/Produce/Home
https://eforms.anu.edu.au/Infiniti_Prod/Produce/Home

	fc-int01-generateAppearances: 
	Date_wK6gKxcGXjLErc3-QnzlNg: 
	Name of DA_Y2LlfByDcrCDgyoXqmYmXQ: 
	DA signature_MZ1CORVfZn1mJrDVxq4xfA: 
	Comments_e3Gyuf0jNn314RCm9QxIZA: 
	Amount approved_I1E8R08CjkIjP9NlKhxQ5w: 
	Approved_whRFQZ6Qz7-i4oUSJYVZ3w: Off
	Date_PQsMH-9zAxIow79GrUt9Aw: 
	Attach a statement outlining h_oIqZW2CrhQxY2YUO8TGAoA: 
	Supervisor_s statement Provide_UhjlOs9Zme45kXgn6XGvxQ: 
	Supervisor_s endorsement_ujWrYm-oDWqoR52innFhvg: Off
	ANU email address_X2LjNmtb1TOo7QPsoxS0cg: 
	Position held on panel_3Znv8qTS79A*myLS-u23cg: 
	Supervisor name_8kYIV5MguX7Q2T5j8UefLA: 
	Date_aH7gIusVD-asrnkEMmqXnA: 
	Attach a statement outlining h_z*LIKoE7FuusNDGBOvpMbg: 
	Comments_BDjpxokZVHTICec13mheDw: 
	Checklist_12_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_11_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_10_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_9_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_8_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_7_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_6_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_5_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_4_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_3_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_2_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_1_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Checklist_0_Mqnev5UW4rJ9ECUa8uVJhA: Off
	Date(s) of fieldwork_IVgM9sctIerPwMdlpH1nKA: 
	Location(s) of fieldwork_5Jr4oRAwsrHuDHfDU3Y31Q: 
	Names of panel members_X*WcEm5ECigmmKL*wfo77g: 
	Expected date of submission_vpA-MMTHbIQgr*RHjC6xkw: 
	Date of program commencement_vAIZBAF0ZPCwMCZ7fvwQpQ: 
	Program_aNZVyWp03TX1ct8C2WK2Dw: Off
	My milestones are up-to-date_Zd4W9ledVhpaTD15opvXrw: Off
	Scholarship details, if you ar_vnKByTWM4E7xD7n3yNOocA: 
	ANU email address_9tcC9nl06YyLO*u1rVSljQ: 
	Student number_VpxHFxtqpv-GDpYYELDyhQ: 
	Student name_FrxPss2Nar2Kc*a86Tlexw: 
	checkbox_1kkzk: Off


